Dane County Sheriff’s Office

Honor Guard

Color Posting Protocol
The following S.O.P. will outline the procedures and commands for, “Posting the Colors”. In normal ceremonies, this function shall immediately follow “Presenting the Colors”.  When the “Colors” are posted, the United States Flag shall ALWAYS be on the left as the stage or front of the room is viewed by the audience. It is understood that a “Color Team” is comprised of a minimum of 3 members, with 4 being the Optimum number.

· Front or right rifle
· United States Colors (Color Team Commander)
· Wisconsin Flag
· Other Flags in order of hierarchy (if applicable)
· Rear or left rifle
The Color Team Commander may be separate from the Color Team, or will be the bearer of the US Flag.

A. The Color Team Commander will conduct a pre-event visit to determine the room layout, and location of the flag stanchions.  The flags may be positioned next to each other on one side of the room, or more commonly, split to each side of the stage.  The US Flag must always be located on the left side of the stage as viewed by the audience. Whenever possible, the stanchions should be placed in a manner that will allow the Color Team to approach the flag stanchions from the rear, that is, the flag stanchions will be between the Color Team and the audience.  The flag bearers will position themselves so that the flag stanchion is to their immediate left (or right should the posting need to be done from the front of the stanchionc).

The Color Team should always approach the stage area/speakers platform from the right as it is viewed by the audience. If approaching from the left, the Color Team must orientate themselves around; (180 degrees) to post the Colors, or the Colors would be inverted.

1. The flag bearers of the Color Team will orientate themselves to their respective stanchions. All members will, once in their respective position will automatically “Mark-Time March”. Once all members are in position, still in “Mark-time”,

· The Color Team Commander will issue the command, “COLORS” on the left foot

· The flag bearers ONLY, will turn upon the command to their left(or right) to the stanchion. Rifles remain facing the same direction, but step in the following order, same as the flag bearers.

· After the command, the turn will be completed in four steps, not counting the command, “Colors” given on the left foot.
· Right mark-time step

· Left mark-time step

· Right mark-time step

· Left leg clicking in at Attention.

The Color Team will now have the Rifles facing the left side of the room, and the flag bearers facing the flag stanchions.

· The next command is, “READY-TWO”
· Flag Bearers place the flags over the stanchions, (not in but over)
· Then, “READY-TWO”
· Flag poles are then placed into the stanchion, flag bearers still looking down
· “READY-TWO”
· Flag bearers look up and assure the Eagle on top of the flag pole is facing the audience, then return to looking straight ahead
· “READY-TWO”
· The flag is then unfurled, spreading the flag in front of the pole
The flag bearers will have their arms straight out in front of them unfurling the flag. Once the flags are unfurled, the flag bearers will hold their arms straight out in front of them, parallel to the ground with their fingers extended straight.  As the Color Team Commander sees the other flag bearers are all in this position, the command:

· “READY-TWO”
· Arms are brought down to the side in position of Attention.

· “COLORS”
· The flag bearers, starting with the left foot, begin a Mark-time march turn, turning to their right, the same direction at the rifles

· Rifles are also in the same Mark-time step

· Sequence of steps:

· Left foot

· Right foot

· Left foot

· Right foot

· Left foot stepping off marching forward.

Depending on the distance between flag stanchions, the rear flag(s) will march while the front rifle and US Flag bearer will mark time to allow the gap to be closed.  The number of steps must be predetermined during the pre-event practice to allow the front rifle and US Flag bearer to count their mark time steps before they step off.  All Color Team members shall now be stepping in unison and can exit. 

