SHERIFF’S DEPARTMENT

WAUKESHA COUNTY
POLICY & PROCEDURES
SUBJECT PROCEDURE #
Honor Guard 157.1
DATE ISSUED | EFFECTIVE CANCELS # AGENCY CODE
12/09/08 12/09/08 N/A LS-1,2 1of4

Policy: The Waukesha County Sheriff’s Department shall maintain procedures and
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guidelines relative to the use of the Department Honor Guard.

I. General

The Waukesha County Sheriff’s Department establishes an Honor Guard Unit
to represent the Department as ambassadors at various events and ceremonies
where there is a desire to bring precision and professionalism to various forms
of protocol at Department and community functions. These ceremonial
protocols help ensure high morale and install professionalism in the
Department and in the community.

Assignment to the Honor Guard is voluntary and is in addition to other duties
as assigned

II. Function
Honor Guard Function

The Department Honor Guard is committed to providing the highest quality of
ceremonial functions while serving as official representatives of the Department.
The Honor Guard:

Is the primary unit to represent the Department in all ceremonial functions

Is responsible to the Sheriff and will act upon the approval of the Unit Supervisor
Will be professional, efficient and precise in our movements and formations while
fulfilling functions

Will train each member to become part of the unit acting uniformly on precision
drill team movements

Ceremonial Functions

. With the approval of the Sheriff and at the direction of the Unit Supervisor, the

Honor Guard will serve at the following functions.

Funerals of both active and retired Waukesha County Sheriff’s Department
members, who have retired in good standing from the Department as a law
enforcement Officer for reasons other than mental instability and the Officer’s
retirement was not associated with any pending disciplinary action.
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b. Officers of other Departments, County and State Officials.

c. Department events (recruit graduation, ceremonies, memorial services, etc.).
d. Community events (parades, ceremonies, etc.)

e. National and State events (memorial services, etc)

f. Honoring visiting dignitaries

g. Request from the Public authorized by the Sheriff or Sheriff’s designate

II1. Structure/Selection/Dismissal

A. Unit Structure
1. The Honor Guard unit will consist of at least 1 Supervisor and 12 Officers.
B. Selection

1. The Honor Guard Supervisor shall advise all sworn personnel of openings in the
Honor Guard.

2. As openings in the Sheriff’s Honor Guard occur, interested officers shall submit a
matter of expressing their interest and reason for requesting to be selected as a
member of the Honor Guard to their Supervisor. Note that assignment to the Honor
Guard is in addition to other duties as assigned.

a. The Supervisor shall route the request to the attention of the Honor Guard Unit
Supervisor

3. The Honor Guard Supervisor shall review the requests and interview prospective
candidates.

4. The Honor Guard Supervisor shall submit recommendations to the attention of the
Sheriff or Sheriff’s designate for review and approval.
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C. Unit Member Expectations

1. Officer is expected to make a 4-year commitment to the unit

2. Officer must accept short-notice assignment

3. Officer must display pride in this unit and be willing to keep his/her uniform in
exemplary condition

4. Officer must consistently attend practice/training sessions when they are scheduled

5. Officer must be active and show initiative toward the overall efficiency of the unit

6. Officer must be well groomed (goatees and beards will not be allowed)

D. Dismissal

1. A member’s continual absence from training or official functions shall be grounds
for dismissal from the Unit and a replacement made as soon as possible. Inability to
perform up to the standards will be assessed by the Supervisor for recommended
dismissal.

2. The Sheriff or Sheriff’s designee may dismiss any member from assignment to the
unit. In addition, misconduct, substandard performance evaluations, or disciplinary
actions that serve to detract from the Unit shall be cause for dismissal

IV. Uniforms

A. The Honor Guard uniform shall be as described in the Waukesha County Sherift’s
Department Honor Guard Manual. Uniforms are provided at the Department’s
expense.

B. Uniform specifications and changes are subject to the prior approval of the Sheriff
or Sheriff’s designate. Specifications are exempt from review by the Uniform
Committee.
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V. Deployment

A. Honor Guard Requests: The Sheriff or his designee will notify the Honor Guard
Supervisor of any requests for the Unit. It will be the Unit Supervisor’s duty to
plan and staff Unit assignments.

B. The following general deployments are subject to manpower needs and with
approval of the Sheriff or his designee

1. A representative detail of Honor Guard members will be deployed to funerals for
on-duty related deaths of any Wisconsin law enforcement officer.

2. Two members of the team may be assigned to funerals for on-duty related deaths of
any law enforcement officer not within Wisconsin but within a 250-mile radius of
Waukesha County.

3. Representatives of other Units of the Department (to include Motorcycle, TEU, or
other specialty unit) may be deployed as deemed appropriate by the Sheriff or his
designee.

4. The Sheriff may, if deemed appropriate under the circumstances, deploy other
personnel in addition to, or in place of, the Honor Guard to represent the
Department at funerals or functions that have impact on the County of Waukesha.




