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Wisconsin Honor Guard Association

Standard Operating Procedure

Paying Respects
The Wisconsin Honor Guard Association’s (WHGA) Board has researched, discussed, and evaluated honor guard protocols in order to develop a “best practice” recommendation. The following SOP closely mirrors the Metropolitan Police Department of the District of Columbia’s (DC Metro) Honor Guard’s methods and training. WHGA feels that the DC Metro’s methods are suitable for agencies with and without trained honor guard teams.  The following SOP is the way that WHGA has adopted for Paying Respects and realizes this SOP is not the only way to accomplish this. WHGA also encourages and recognizes individualism amongst honor guard teams.

The Honor Guard may wish to acknowledge a Decedent by Paying Respects.  This can be done before or during a visitation and/or before a church service.  If possible, the Honor Guard Detail Commander, and/or the designee, should have prior knowledge of the room/church or area where the Decedent is to be viewed, and determine detail size and spacing in front of casket or display area of urn.  
Saluting is generally reserved for fallen officers or retired officers that have passed away.  Normally, saluting will not be done for dignitaries other than officers or retired officers.  A head bow by the detail could be commanded instead, in a similar fashion. 
If the U.S. Colors are present, due to prior military service, a hand salute shall be rendered to respect the Colors.  [In order to make it possible to salute, it would be appropriate to place the U.S. Colors at the head of and slightly behind the casket.  That way, a family would think that salutes are for their loved one, when it’s really being done for the U.S. flag.  Placing a state flag at the foot of the casket, in a similar fashion is appropriate, too.)]
(Actual commands will be capitalized with the action word being stated in BOLD.)

When entering the room where the Decedent is being viewed, the Detail Commander will lead the detail to the casket.  It is preferred to approach the Decedent’s casket from the foot end of the casket, orienting to, and then past the Decedent’s head, evenly spacing all detail members in front of the casket.  Upon the Detail Commander getting to the pre-determined area, a Mark-Time March will be initiated.  

The detail will make necessary spacing adjustments, after which the Detail Commander will command “DETAIL-HALT”:
· Members will stop marching on the left foot, bringing it in to position of Attention with right foot.  The casket will now be to the immediate right of the detail.
The “Mark-Time” should be less robust than normal - not as high of a step, and less dramatic and softer than a normal Mark-Time - since this is a somber event. 
The Detail Commander will command “RIGHT-FACE”:
· Members will perform a Right-Face maneuver and will now be facing the Decedent, at Attention.  
The Detail Commander will command “PRESENT-ARMS”:

· Members will render a slow, deliberate salute, taking 3 seconds to rise to the hat brim/visor, to the Decedent or the U.S. flag. Members hold the salute for 5 seconds.
The Detail Commander will command “ORDER-ARMS”:

· Members will return the right arm to the position of Attention.  This should be slow and deliberate, taking 3 seconds, passing the right hand over the badge.
While still at Attention after the salute, or in the event a salute is not warranted, the Detail Commander will command “DETAIL POST”:
· Members will go to the Parade-Rest position (move left foot out and hands to center of back, all in one count) and bow the head for approximately 5 seconds. 
The Detail Commander will command “DETAIL-ATTENTION”:
· Members will raise heads and return left foot to the position of Attention, simultaneously.

The Detail Commander will command “LEFT-FACE”:
· Members will perform a Left-Face maneuver.
The Detail Commander will command “FORWARD-MARCH”:
· The detail will exit the room or area in the opposite direction from entry, and proceed to the designated waiting/staging are for halt and dismissal.  Detail Commander marches out with the Detail.
If the Honor Guard Detail is required for casket watch, refer to Honor Guard S.O.P #2, entitled “Casket Watch”.
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